Community Change Job Description for Treasurer
Job Title:
Treasurer of Community Change
__________________________________________________________________________

Purpose:


To fulfil specific tasks on behalf of the Board of Directors with regard to finance.

Main Duties:



· To check the annual accounts and ensure they are audited.

· To ensure the annual accounts are ready to be presented at Community Change AGM.

· To ensure that the Board has the necessary information to understand Community Change’s financial position at present, plan for future financial needs and make decisions on how the resources can best be used to fulfil the aims and work plan.

· To ensure that the organisation has a good system of accounting and keeps to a set of agreed good practice procedures.

· To be a joint signatory of cheques on behalf of the Board.
· Chair finance sub-committee and bring regular updates to Board meetings from that sub-committee.

· To have regular contact with the financial affairs of the organisation meeting regularly with the Director and Finance and Administration Officer to ensure financial accountability is adhered to.

· Represent Community Change on occasions when required.

· Attend any meetings with funders were the Treasurer is required or where the Board feel may be advantageous to the organisation.

· Assist Finance and Administration Officer with regard to end of month payments, funders returns etc should the Director not be available.

· Assist staff .if required in preparation of budgets, funding applications etc
· Liaise with Director with regards to the information needs for the finance sub-committee.
· Establish good working relationship with the organisations accountant/auditors.

Criteria for Treasure
· Be a member of the Community Change Board representing a community group/organisation.
· Working knowledge, and commitment to, the aims and objectives of Community Change and its work to achieve these
· Experience dealing with the finances of a community organisation and the financial  governance issues within.
· Knowledge of financial legislation , systems and procedures.
Summary:

If an organisation employs staff, it is important to determine the staff role as regards finance and how this relates to the treasurer.
The Board needs to set rules about the management of money and to be specific about what it expects the treasurer to do.

The treasurer should get the training and support necessary to be confident in the position.
Treasurer communicates with the Director to ensure clear lines of communication. 
I have read and understand the role of Treasurer of Community Change and the duties connected with this position.  In signing this form I accept these and agree to fulfil the roles and duties outlined.

Signed …………………………………………… Date …………………………………………..

Please print name here …………………………………………………………………………….

