Community Change Job Description for Deputy Chairperson
Job Title:
Deputy Chairperson of Community Change Board of Directors

__________________________________________________________________________

Purpose:


To provide support to the Chairperson in their role of providing leadership and direction to the Board of Directors enabling them to fulfil their responsibilities for the overall governance and strategic direction of Community Change.
Main Responsibilities:

· Work as an active member of the Community Change Board supporting all aspects of the organisations work in developing and approving the strategic direction and plan of the organisation.

· Stand in for the Chairperson on occasions when the Chairperson is not available.
· Ensure Community Change services are delivered in a professional way and are responsive to members needs.
Criteria for Vice - Chairperson:
· Be a member of the Community Change Board representing a community group/organisation.
· Working knowledge, and commitment to, the aims and objectives of Community Change and its work to achieve these. 
· Have at least 3 years experience working within the community sector at grass roots level.

· Have a working knowledge and experience of the governance requirements and good practice of a community organisation.

· Experience of chairing meetings would be useful but not essential.

Main Duties:



· Assist planning and chairing of Board Meetings and AGM if required by Chairperson.

· Keep a basic overview of the organisation in the event of having to represent the   organisation or stand in for the Chairperson.
· Leading sub–committees, other than the Finance sub-committee, if required.
· Acting as spokesperson and representing Community Change at appropriate events.
· To ensure that Community Change has appropriate systems, policies and procedures in place.

· Ensure Community Change adheres to terms and conditions of any funding received.

· Monitor progress of the operational and overall strategic plans.

· Bring information forward to the Board to assist with securing the appropriate resources  to achieve the agreed goals of the organisation.

I have read and understand the role of Vice Chairperson of Community Change and the duties connected with this position.  In signing this form I accept these and agree to fulfil the roles and duties outlined.

Signed …………………………………………… Date …………………………………………..

Please print name here …………………………………………………………………………….

